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LinkedIn Learning How to Guide

IT Training & Compliance

LinkedIn Learning is a resource offered to FWISD employees to increase knowledge and skills in a variety of subjects. The following
steps will assist the end user with creating a LinkedIn Learning account searching for courses, creating a learning path and sharing

content

https/ e linkedin.com/learning/ A %

B tearning  Leaming  Search sills subjects or softuare Q  Start free tial II

4 P9

1«STEP

Click on the link to access LinkedIn
Learning:

Keep learning in the
moments that matter

Expert-led courses across a variety of online class topics for
every step of your career. Instructors with real-world experience.

N
Start my free month (\ Buy for my team /]

2nd STEP R Sign In

Sign in using the same email address you use for

https://www.linkedin.com/learning/

Mearnine

Linkedin.com or your organization email

Click Sign In
Email

3 STEP S

Sign in with your library card
CI|Ck Join NOW New to Umkedln?

—i Linkedm

4., STEP Make the most of your professional life
Ener your FWISD email account lzmew or phane number }
Enter a password Bassword (6 or more characters)

5. STEP

Click Agree & Join

(& Continue with Google

Already on LinkedIn? Sign in

Looking to create a page for a business? Get help



https://www.linkedin.com/learning/
https://www.linkedin.com/learning/

Fort Worth¥ LINKEDIN LEARNING

64w STEP

Enter your first name and last name click
Continue

7w STEP

Click Verify to complete the
verification security check

8« STEP

Enter location information and click Next

9+ STEP

Enter job information and click
Continue
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Make the most of your professional life

First name

[ KIMBERLY ]

Last name

[ CUMMINGS

Security verification

Let's do a quick security check

Verification

Please solve this puzzle so we
Know you are a real person

Welcome, KIMBERLY!

Let’s start your profile, connect to people you know, and engage with them on topics

you care about
Country/Region ™
[ United States I
Postal code *
[ 76133 |
Location within this area *
[ Fort Worth, Texas hd ]

Your profile helps you discover new people and

opportunities
Most recent job title *
[[17 Tainer |
Employment type
[ Full-time v j

Most recent company *

[ Fort wortn 1) | sg: Ther

I'm a student
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10t STEP

Locate confirmation email and enter
code.

Click Agree & Confirm

Type in the code we sent to kimsdoterra@outlook.com.

Confirm your email

|

0 Your privacy is important

Didn't receive the code? Send again

Agree & Confirm

11 STEP

Click Continue to Fort Worth ISD

Welcome to the LinkedIn Learning

Miearnine

Continue to the Fort Worth ISD
LinkedIn Learning account

Continue to Fort Worth ISD

Don’t work here anymore?

7= C O hitps//wewlinkedin.com

site!

EYearninG = QU semeniorsuis st orsovar @ o o @ @ >

Greg McKeown on the Art of Getting
Effortless Results (Without Burning Out)

c hor
[ curomis o |
In progress (38) Saved (61)
> cousse . cousse
- $0m 42¢ lefe « y
Top picks for Kim >
| POPULAR g L o ~. _PoPULAR POPULAR -
=3 SPEAKING L2 1 ] [ W7
sons = CONFIDENTLY PivotChart v
= '—'ﬁ ‘"“' saz7 1040 . AwEFFECTIVELY
o - B pivotchart =
cousse co course c
Electronics Foundations: Designing an Infographic Speaking Confidently and Excel: Power Pivot for Beginners  Mic

Fundamentals

Effectively
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To Search for Courses:
Enter a subject of interest in the search bar.

A dropdown list of suggested courses will dis-
play.

Click on any of the suggested items in the
dropdown list.

The site will display the courses
associated with the selected
subject.

Click on any of the title to view the course.

Applying a Filter:

Filters are available to specify the
content by type, Content by, Time
to Complete, Level and All filters.

To activate a filter, click in a
checkbox for the filter type and
select Show Results.
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Microsoft Excel

191 course results

excel

Solving Relatio

Todd Dewett
¥ Authenticity Expert, Educator, AuthcliRSXe S IPION K}

£ Customize banner [MUEY excel formulas

Excel Pivot

Excel Dashboards

excel for mac

In progress (38) excel 2016

COURSE
Learnir

excel vba

excel formulas and functions

See all results for "excel”

Top picks for Kim

Saved (61)

COURSE
IT Service Management Foundations: Tools

M LearninG

Q excel

Editor’s Picks
New and noteworthy, selected by Linkedin Learning editors

UPDATED couRse

Excel Weekly Challenge

COURSE

TR 267672 leamers

8,633 Results for “excel

POPULAR couRsE

> 2h 8m 165 left

UPDATED | POPULAR couRsE

2h 38m 255 left

LEARNING PATH

Lo - # FortWorth ISD - 3 months age
Values  Rounding
EDEEY  2iearmers - Skills: Micrasoft xcel, Microsoft Office

Excel PivotTable Quick Tips

9,626 leamers

@ m @c'

Home  Myleaming  Nofifications W

T N (= N T a——
(ype =) ) <) (tever +) )
B (7voc ~) (content by ~) (Time to complete ~ ) (Level =) (Allfiters)  Reset

POPULAR = COURSE
e Il Excel: Creating a Basic Dashboard
77,763 learners

Sort by: Best Match v

Excel Essential Training (Office 365/Microsoft 365)
[ Linkedin Learning - By: Dennis Taytor - Updated Oct 2020

=== | Save

Excel: Advanced Formulas and Functions
8 Linkedin Learning - By: Dennis Taytor - Updated 4 weeks ago

=== | Save

Copy of Getting Started with Microsoft Excel

=== | Save

[ earning Q excel

m

Editor’s Picks

awse Home  Mylearning  Notif v
e N\ N (o N v
( - ) - ) - ) - ) | )
m \Type ) \Ccment by ) \Tlme to Complete ) (Level ) \Allfllters/ Reset
Level
New and noteworthy, selected by Linkedin Learning editors D Beginner
D Intermediate coul
I Exc

UPDATED JLE COURSE
Ly » Excel Weekly Challenge

ERGE

267678 learners

8,633 Results for “excel

D Advanced

Ca"CEI m
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= @ o B2 @ o >
. LEARNING _ Q excel 7
Once in the course, a Contents o) R Hore iy erirg_Notfason > _ie> N> Geto i
. . . . = Contents = Exc.el Esseljtial Training (Office 365/Miarosoft 365) & 705 [ 678020 ‘ P
list will dlsplay on the left side of = X, Using the Quick olbar and ribbon menu )
ntrdiucion TR — oy C 2 i ‘
the screen. e 589080 active
Getting started with Excel for Office
365
Specific sections can be viewed =

. . . . 1. Getting Started with Excel
if watching the entire course is
What is Excal used for?
. 2m 255
not an option.
Using the Quick Access Toolbar and
ribbon menu
@ Shortcut menus and the Mini toolbar
2m 595
O Understanding workbooks and
worksheets.

Excel Help

The Related to This Course Y

. . . . O Chapter Quiz N @ 10 2 x 9"
sections will display any Exercise - d & K D o wEB D
. . e Overview 5 Qaa Notebook = Transcript
files to use with the course and 2 Enteing> - 0 :
. .. . O Exploring data enty, editing, and NSTRUC RELATED TO THIS COURSE
if certificates area available. oo Related courses
] 4m Dennis Ta/\orr’ i 388 Learning Groups - Show all Visual Storyteling n PowerPoint
In the Related courses section a O Working with dates and times - o - B Exercise Files (2) - Show all . ] 0
"2 [E Certificatss - Show all -
list of suggested courses to T Conting Ecucaton Unts - o mor w4 o

[ ®am - Start Bam

Excel: Macros and V3A for

view/select next course selec-
tion.

fcearninG 5 Q el Q m @' ﬁv Qi 9

o Excel Essential Training (Office 365/Microsoft 365) ~-n
iZ Contents Shortcut mer  Mini {oolbar ) + e

To save a course, click on the
plus sign, Add to my content in

5 z e Foms s Ol
Introduction —

the upper right of the video. ] = Sh = -

1. Getting Started with Excel
8 c ) 3

T— Sales and Profits - 2018 First Half

(2018- Thousands of Dolars)
3 son reb war
Using the Quick Access Toolber and 4 [sales 100§ 1800 § 200 §
fibbon menu 5 [Expenses 1000 1Boo w00 200
. & [profts | 00 s0 om0 20
7
cut menus and the Mini toolbar Z D Profi W5 MIP A0S
10 %Sales Change: 0% aan
11 % Expenses Change 00% 7%
nding workbcoks and 12 %Profits Change 1500%  1500%
worksheets 3
5 14 SalesiExpenses.
15 Saes:Profts
O Using Excel Help 16 Expenses:Profts

O Chapter Quiz

2. Entering Data

N ® @& K M saress w @I

The Add to screen opens.

Click on Create learning path. Add to X

Learning paths  Collections

My learning paths ¥

2 learning paths sorted by last medified

i My personal learning path
) w y p gp

m“ﬁ;— 20 33m + Add

+ Create learning path

Revised 05/11/22 5
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Create New Learning Path: Details

Any field with an * is required.

Enter a Title, a short description

Select discoverability from drop down list.

In the Skill section, there will be suggested skills
from LIL, click on at least one skill.

Click Create

Revised 05/11/22
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Create new Learning Path: Details

Thumbnail

Select a custom image or use the default image for your Learning Path thumbnail

-
Default thumbnail image

~
Custom thumbnail image

OR Upload image

Title*

Excel Courses

Description ™

13/100

Excel Coursesl

| No one (direct link access only)

Select who can find this content
Everyone
Selected group(s)

No one (direct link access only) |

13/500

Search for skills

= | Microsoft Excel +

Add skills

Search for skills

Microsoft Excel X

s Education +

O MNone of these skills apply to my content

Content Language

‘ English

~ ]

Added by *

‘ Show as "Kim Cummings at Fort Worth ISD"

-]

Tags

Search for tags

* indicates required

Cancel
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Once a Learning path is created, Add to X
it will diSplay in the Add to Learning paths  Collections
screen.
Search for le ing path
Click the +Add Q search for earning
My learning paths ¥
3 learning paths sorted by last modified
_H.‘-'l.\ ~ / Excel Courses +
I 4 A
Sharing Content Beeanuins = Qe EATE g 5

Excel Essential Training (Offic

7046 1 678020 | +
Shortcut menus and the Mini S R L

Click on the Share arrow in the

Share.

88 9060....
upper right in the video screen. ' e e
Sales and Profits - 2018 First Half
O e §TT) ";Z;;,; s %: %Z s '“:s:: g s & 71046 [ 678020 | + 2
. us and the Mini toolbar & 1170 fro ] WD S A Recommend on LinkedIn Learning
Select an option from the = = - )

\g workbooks and

dropdown list. ’ B Linkedin
& Link
[6 Teams

N ® & K N woszs E3 Email
p————

[l Overview QsA .] Facebook

NSTRUCTOR RELATED TO THIS COURSE Twitter

Dennis Taylor 88 Leaming Groups - Show all

B Execise Files @) - Show all ¢/ Embed

For the examp|e Email was Format Insert Draw Options [l Discard B> Send
’ —
Selected B I U A === v o
From: kim.cumm fwisd.org D7I

Email application will open with
. To: R Cc & Bec
a short message and a link to

A LinkedIn Learning course for you: Excel Essential Training (Office 365/Microsoft 365)
the course.

Hey, here’s what I've been learning!
Enter the To email address and

https://www.linkedin.com/learning-login/share?account=2979106&forceAccount=false&redirect=https%3A% 2F% 2 Fwww. inkedin.com%2Flearning%2Fexcel-essential-training-office-365-microsoft-
C| IC k sen d . 365%2Fshortcut-menus-and-the-mini-toolbar%3Ftrk¥%3Demail_share

Sent from Mail for Windows
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